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Log in to KDOA Web Applications. All users (Nursing Facility, LCA, KDOA) have
their own security access — User Name and Initial Password.

Currently setting up the users within Single Signon.
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Nursing Facility Search Page. NF & KDOA are the only Organizations that can
| utilize the search page — search is on the KAMIS customers.
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E No customer found through SSN and Name. NF will contact KDOA to add
% Customer. |
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Multiple customer found through SSN and Name. NF will contact KDOA to
research and correct as needed.
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Customer Found. With a listing of CTO Worksheets that have been previously
| entered.
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Nursing Facility Worksheet Status

“Status Available To;
Work In Progress Aduit Care Home

: Purpose:: ;
!Initial status prior to the worksheet being

created or while it 1s being completed by the
Adult Care Home.

Referredto 1 LCA  ,Adult Care Home |Adult Care Home has completed data entry

of the worksheet and refers it to the 1% LCA
for action.

Discarded All Organizations {Worksheet done in error. Closes the case
without further action.

Stopped — By User — | All Organizations |Will stop the referral of the worksheet. The
AAA Notified user will need to contact the Area Agency on

Aging (AAA) by phone regarding the reason
for the status.
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STOP: There is a current referral
that is actively being processed.
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STOP: This resident is currently on
a Waiting List for services.
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STOPR: There is an open Plan Of Care
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Local Contact Agenty (LCA)

Complete View of the Worksheet
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Nursing Facility Referral
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Once a worksheet is created, there is a Client Forms Navigation Tab that
displays. The same listing is on the Search page also.
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KAN S"A S Community Transition Opportunities (CTO) Web Application

When the LCA accesses the CTO Application, it opens to the CTO Reports

| Navigation Tab—

: Customers displaved are the customers with worksheets that have an

i association with the users Organization. However, if a worksheet was

| referred but the 1% LCA declined the referral or the timeframe expired, the

i customer will still be listed on the report of the 1% LCA but the access will be
! unavailable.

 Lines are color coded to indicate timeframes.
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After fields are entered {required indicated by *). When data is correct, the
status is changed to “Completed by LCA”.
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LCA Worksheet Status

Status Available Yo, Purpase:

1% LCA Accepted 1t LCA Indicates that the LCA has seen and accepts
the referral,

1% LCA Working Case |1t LCA Indicates that the LCA is actively working the
case. This status will stop the case from
being automatically referred to the 27 LCA
after 7 business days.

Declined by LCA 1t LCA Indicates that a condition occurred where
the 1% LCA is unable to accept and work the
case. Will forward the case to the 2 LCA,

2" LCA Accepted 204 | CA Indicates that the LCA has seen and accepts
the referral.

2nd | CA Working Case {2M LCA Indicates that the LCA is actively working the
case.

Completed by LCA LCA indicates that the LCA portion of the case

has been completed. Forwards the payment
information into KAMIS, Refers the case to
KDOA for payment authorization and
processing.
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LCA Worksheet Status

Status “Available

Tou.

Purpose

Time Limit Exceeded |Automated

Indicates that the 1% LCA did not meet the
time limitations and the case was referred to
the 2M LCA,

This may have occurred two reasons:

1. LCA did not complete the worksheet
within the 15 days.

2. LCA did not change the status to 1% LCA
Working Case.

This status will be displayed next to the 1%
LCA’s line on the worksheet.

Referred to 2" LCA | Automated

System Automated. If 7 business days have
passed since the referral date and the status
is either “Declined” or “Referred to 1% LCA”,
the system will refer the case to the 2"¢ LCA
listed on the worksheet,
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When KDOA accesses the CTO Application, it opens to the CTO Reports Navigation
Tab -

All Customers are displayed.
Lines are color coded to indicate timeframes.
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KAMIS Transactions

+ Upon the status being changed to “LCA Completed” and
applied. Three processes will automatically run within KAMIS.

CTO Worksheet will display on the Customers Form Listing

2. Plan of Care will be created with a referral to Deb Schwarz for
approval.

3. Uponapproval, 225 payment process will be performed.
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CTO Reports Navigation Tab —

Lines are color coded to indicate timeframes.

Customers displaved are the customers with worksheets that have an association with
the users Organization. However, if a worksheet was referred but the 1 LCA declined
the referral or the timeframe expired, the customer will still be listed on the report of th
1% LCA but the access will be unavailable.

Report is interactive.
Columns can be sorted or filtered by clicking on the
column titles.
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